LMS USER GUIDE

COURSE CERTIFICATE CREATION

INFORMATION — This functionality allows you to add new certificates to Courses

If your LMS / Organisation has access to this functionality, then it will be available to:

' Section and Organisation Administrators

INSTRUCTIONS

1) Navigate to Courses using the following procedure

Dashboard Courses View Course

2) Select

Certificate >> Section Admin Dashboard >> Courses >> View Course 19 November 2013
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3) Select New
Certificate

’ Powered by
nanie VIRTUAL
the complete LMS solution ~ Create B Manage P Deliver COLLEGE

|

>> Section Admin Dashboard >> Courses >> View Course >> Manage Certificate 19 November 2013

P New Certificate
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4) Select Click . .
gg{ggg Click here to upload backaground image
background
image

5) Browse for
the certificate

backdrop you

have created

and Upload it

to the system E } nahle :v,me“y, AL
(t,he Cer_tIfICte the complete LMS solution ~ Create P Manage P Deliver JOLLEGE
dimensions

SO | o inietredSEPALLT | meniarelies nietred OEFALLT | mnieSiprr el SEFALLT | meriogefihenlogsed
on the upload >> Section Admin Dashboard >> Courses >> View Course >> Manage Certificate >> Manage Cerfificates 19 November 2013

page)

ManageCertificatesControl Title undefined in DEFAULT ManageCertificatesSelectAnotherSCO undefined in DEFAULT masterHelp undefined in DEFAULT

Upload background image

C:\Users\paul butler\Desktop\VC_SEP2012 | Browse... | | Upload
This image should a 'jpg or jpeg’ less than 400KB and 1185px by 1696px and 150dpi
Click here to use an existing background image

masterFooterHTML undefined in DEFAULT
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7) Certificate
has been
uploaded

== Section Admin Dashboard == Courses => View Course => Manage Ceriificate == Manage Cerlificates ==

VIRTUAL
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8) Highlight the
area that you
wish the
template to
sitin and
select
Submit

>> Section Admin Dashboard >> Courses >> View Course >> Manage Certificate => Manage Certificates >>
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9) SelectVC

Generic -
Arial
template from
the Insert Tools
Templates Tempidie:]
Template 2
menu City & Guilds
Food Hygiene
Select VC Generic
Submit
Arial
Insert Tools Templates

VIRTUAL

COLLEGE

2 0t Ca‘ﬁ
s GERTIFIED

23 June 2015




