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LMS USER GUIDE 
 SKILLS MATRIX  
 

INFORMATION – A detailed Skills Matrix can be generated from a Job Role/Job Skill to enable 

Managers to clearly see where training has taken place or is still required. I the same way the Activity 
Matrix allows Managers to view all training that has taken place or is still required 
 
If your LMS / Organisation has access to this functionality, then it will be available to: 
 

 
 

 

INSTRUCTIONS 

1) Navigate to  Skills Matrix using the following procedure 

 
 

SKILLS MATRIX 
 
1 To create a 
Skills Matrix. 
Select Skills 
Matrix from 
the dashboard 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Section Administrators 
Mo
s 

Organisation Administrators 

Dashboard Skills Matrix 
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2 From this 
screen you 
can filter on 
which 
learners you 
wish to view. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 
 
 

 
 
 
 
 

 
 
 

This field shows percentage completion of a learner across a specific Job Role(s) 
 
 
 
 
 
 
 
 
 
 
 

Red segments indicates 
that the competency has 
been achieved but the 
learner is still below the 
required level 

 Green segments 
indicates that the 
required competency 
level has been achieved 
or exceded  
 

Grey segments 
indicates a the 

relevant level(s) 
have not been 

achieved 
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3 You can 
now view the 
competency 
levels for 
your learners 
and also a 
Radar Chart  

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 


