LMS USER GUIDE

OUTSTANDING EVALUATION REPORT

REPORT INFORMATION

The Outstanding Evaluation Report produces a list of learners who have an evaluation on their Active Learning Tab
that is awaiting completion. This report has an “Email People in Report” option which can be used to automatically
remind learners that they have an outstanding evaluation.

If your Organisation has access to this report, then it will be available to the following User Types:

Administrators > Monitors > Managers >

INSTRUCTIONS

1) Navigate to Reports using the following procedure

Dashboard Reports

2) Select
. Powered by
Detailed Ernahle VIRTUAL
Reports the complete LMS solution ~ Create B Manage W Deliver COLLEGE
== Section Admin Dashboard == Reports 21 October 2010

Please choose from one of the following re

P Iy Recent Reports

P Saved Reports
Detailed Reports

Detailed Reports offer richly forl ed data extracts with extensive parameter options.
Data for selected reports is available in a range of layouts, and any report can be
exported to PDF or Excel.

Detailed Reports >
Excel Data Exports

Excel Export reports are simple, fast reports that extract data from the system and
display it unformatted in an Excel spreadsheet. Generally a report will contain all data the
current user has permission to see, which can then be filtered by column within the
spreadshest.
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—=="s Excel Exports >




3) Select

Evaluations
Outstanding
Report

E>nahle Py

the complete LMS solution  Create P Manage P Deliver COLLEGE

== Section Admin Dashboard == Reports == Report Selection 21 October 2010

Report Selection

Please select a report from the list below:

Assessment Feedback . | Parameters

Assessment Feedback Summary

Assessment results Analysis (Highest)

Assessment results Analysis (Latest)

Course Completion Reminders

Evaluation - Graphs or Stats

Evaluation - Results

Evaluation (Multi-level) - Graphs or Stat
i ilevell o Besults

m

Evaluations Qutstanding

Learner Progress Summary
Learner Results (Highest)
Learner Results (Latest) 2

Please select a format for your report:
(@ Full Report
Drill down
Format for Excel

Email People in Report

Submit l [ Cancel
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4)

5)

6)

Select the
Report
Parameters
you require

Choose the
report format

Select
Submit

Select the parameters VIRTUAL
you wish to filter on for

== Section Admin Dashboard == Repors »= Report Selection

E>nahie

the complete LMS solution  Create B Manage » Del

21 October 2010

Report Selection

Please select a report from the list below:

Parameters

Evaluation (Multi-lavel) - Results "
Evaluations Outstanding Organisation  PAB Enable Demonstration v
Learner Course List

Learner Progress Summary
Learner Results (Highest) Group - All - -
Learner Results (Latest)

Department:  __ aj| — -

OoOooo

Job Title: -
Login - Analysis oo Tie —Al-

Logins - Not yet accessed Course: ~ Al -

Maodule Progress L

Offline Training Times 3 E

Question Report

Training Event Attendance
Training Material (SCORM) Report
User Report

- Al - -

[¥IFirst [¥]Second [¥|Third
[T Include Expired Logins

Please select a format for your report:

Full Report You can choose “Format for Excel” for a
tabular report

Drill down

9 Format for Excel

) Email Peogle in Report Alternatively, you can chose “Email People in
Report” to send reminders to the relevant
A learners

l Submit I [ Cancel
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REPORTS EXAMPLES

Example of the report formatted for Excel

E>nable i

the complete LMS solution  Create B Manage B Deliver COLLEGE

== Section Admin Dashboard == Reports == Report Selection == Evaluations Outstanding Repart Thursday, October 21, 2010
H 41 oft b M & 100% v Find | Next I, -
Course Evaluation First Name Surname Due Date
David's Course LMS - Administrator Training Paul Acres2 1911072010
Getting the Most fram E=nable LMS - Administrator Training Paul Butler 03/06/2010
Getting the Most fram Exnable LMS - Administrator Training Paul Acres 2710512010

Example of the report formatted to email people in the report

E>-nahle VIRTUAL

the complete LMS solution  Create B Manage B Deliver COLLEGE

s I T e I o

»¥ Sedion Admin Dashboard »* Reports > Report Seledtion = Send Message 22 Novemnber 2010

Send Message

Preview: email

The system can automatically send a message to let people know what action you have taken. Below is the draft email
that you can customise if required.

The text in brackets {} are where information is pulled automatically from the system for each individual recipient eg. their
name, their login details etc - please do not change those.

The preview shows your details, not the recipient's

List of system information
Help with formatting

E*nable e-Learning Update

Dear enable sa =
In order for you to acoess your training record again we thought it might be helpful to remind you of your login detsils and give you the following
direct link to the website hosting the e-leaming:

Your username is: enablesa

Your password is: 123qwe

Flease dlick here to acoess the website www.votms.co.uk =

Recipients

Select people from the following list to receive the message. Any replies to this message vill be sent to the email address
set on your profile.

First Name | Surname | User ID | Email Address |
Faul Acres paulacres2 paul butler@virtuzl college. oo.uk
David Bailey davidbaileys paul. butlen@virtusl-college. co.uk
Paul Butler paulacrs paul butler@virtuakcollege. oo.uk
Paul Bartlerl pabel sue butler@virtushcollege.co.uk
Suve Walter isbell sue butler@virtuah-college. co.uk

Check All  Uncheck

B Ganertemepor
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