LMS USER GUIDE

ASSESSORS VIEW OF E-PORTFOLIOS

1) From the
Dashboard
select the
Portfolios Link

E>nable o

the complete LMS solution ~ Create ® Manage W Deliver COLLEGE

== Assessor Dashboard 25 February 2010

Users

P Users

P Groups
P Repors
P Edit Profile

Marking

P Mark Submissions
P Short Answers

[ You have (0) new messages in your inbox

* Announcements
©Links
WResources
©@Laok Up Email

Contact Us Copyright© 1995-2010 Virtual College Group PLC | All Rights Reserved

2) Selectthe
Portfolio
required

3) Click View
Portfolio

E>-nahle ¥ A

the complete LMS solution  Create B Manage W Deliver GOoLLEGE

== Assessor Dashboard == Portfolios 02 June 2010
Go directly to a record

Search for multiple records by separating your search terms with commas in the box below.

Module ~ ;I Find

Tick here to find partial matches

~
O eQuals 408 N wking - Unit 1 Knowledge/Practical Activities Sue Butler Studying e0uals 408 Networking - portfolio Course
() eQuals 408 Networking - Unit 2 Practical Activities Sue Butler Applisd e0uals 408 Networking - portfolio Course
() eQuals 408 Networking - Unit 3 Practical Activities Sue Butler Applisd eQuals 408 Networking - portfolio Course
() eQuals 408 Networking - Unit 3 Underpinning Knowledge Sue Butler Applisd eCuals 408 Networking - portfolio Course
O] LMS - Administrator Training WIP Sue Butler Applied LIS - Administrator Training ep wip I>
v

X200 Report . View Portfolio I

Contact Us Copyright @ 1995-2010 Viftual College Group PLC | All Rights Reserved




4)Select

Observations \

The option available to
the Assessor relative to
this learner

This is what the assessor would see

E>nable

he complete LMS solution

Create » Manage » Deliver

D —

=> Assessor Dashboa = Users == View User == Portfolios == View Porifolio 02 June 2010

Course Module: LMS>

'7 WIP

ministrator Training

Candidate Submissions

» Current Submissions
» Submission History
» Submission Conversations

Candidate:
Activities Started: 1

Sue Butler

Observations: 2 . i
Criteria & Evidence

Observations
TITEMNA DVENVIEW
W Leamner Criteria

Status: Studying

Actions

W Assess Submissions
P Finalise Portfolio

Hame Type

Mark Date & Time

Sue Butier Leamer Q1.Create & departmental structure... marksd In Progressby 02/06/2010
Paul ButlerAssessor 17:06:00
Paul ButlerAssessor Assessor
Sue Butler is on LMS - Administrator Training WIP 027055‘2010
Paul Buterim Leamer Manager 17:00:05

paul Kissackm Mentor

enable sa Section Admin

Marking history can
be viewed here

ContactUs

Who haS access to the Copyright @ 1995-2010 Virtual College Group PLC | All Rights Reserved

Learner record

4) To create a
New
Observation
select New
Observation
button

Powered by
VIRTUAL

COLLEGE

E>nahle

the complete LMS solution

Create P Manage P Deliver

== Assessor Dashboard == Portfolios == View Portfolio == Obsenvations 25 February 2010

Go direetly to a record

Search for multiple records by separating your search terms with commas in the box below.

Find

Learner ¥ : |
[¥ Tick here to find partial matches

Learner | Module | Date Planned | Observation |

New Obser

® Grouped O Individual




5) Complete the
form and select
Submit

R'I'l.t'A_L

LLEGE

Vi

Vi

bservation

The module [ project field is mandatory

An sbservation with ne people is a placeholder cbservation

kodule / Project

Leamers Select one or
1
First Nams | Surnams | / more learners
s s to Observe
O pau Eutiert
Obssrvation Typs Ohbservation v
Planned For = February 2010 E
Mon Tes Wed The Fri Bt Sun)
B os o@m o@m @ ox oA
1 & 2 &£ 3 § I
& 2 01 o 1 1= .
L=ouzuouaa Select Observation
PR =
1 & x & 3 & 1T ‘_/ dates
Date Observed = Fatnuary 2010 2|
Mon Tee Wed Thue Frl Sat Sun)
B os o@mo@m @ oH oA
i a & & & §i I
2 02 10 M & 13 1s
E-J - i - - B~
oo i & @ oo @
1 & x & 3 § I
Obsservation Text
Criteria
Select criteria that this observation evidences
Code | Narrative | Module |
PO1 Use and control a local area network eQuals 408 ang - Unit 1 K ige/Practical Activities
POz Select hardwars componants for a network eQuals 408 ing - Unit 1 K o ical Activities
K01 Identify network concepts and terminology vil]ualsm ang - Unit 1 K ige/Practical Activities
- Activity Module - - Save ntinue
Criteria that this
cone J— Observation evidences
Attachments
Description File
Upload File
Type Attachment Hame File Description
Delete File
Save ] l Cancel \
Contact Us Copyrigl 1995-2010 Virtual College Group PLC | All Rights Reserved

Relevant
Attachments




6) Select Criteria
Overview

We are now going to look at Criteria Overview

== Assessor Dashboard == Portfolios == View Portfolio

25 February 2010

Course Module: | M$ - Administrator Training
7 WIP
! H Candidate: Sue Butler
__— Activities Started: 0
Observations: 0
Status: Applied

Name Type
Sue Butler Learner
Paul ButlerAssessor Assessor
enable =a Section Admin

Quicklinks

Candidate Submissions

P Current Submissions
P Submission History
P Submissior

sations

Criteria & Evidence

P Observations

eamer Criteria

Actions

P Assess Submissions
P Finalise Portfolio

Mark Date & Time

Criteria Overview

This screen shows if the learner has met all or any of the Criteria

Portfolio Criteria

This list contains evary criteriz an every quastion of the module, and lists quastions and observations that they are linked to. Green entries indicate confirmed evidance,

red are unconfirmed

Code Criteria

Identify
network
concepts
and
terminology

K01

Identify
solutions for
failures in
software
components

K02

Identify
solutions for
failures in
hardware

KO3

Use and
control a
local area
network

P01

Select
hardware

P02
components

Evidence Linked To 1
Hover over the task to see the question
e e e
3712 SKBE283 TSKBG6258 TSKEE250 TSKESZTS TSKBE283 TSKBE245 TSKBE258 TSKEG6254 TSKEE250 TSKES257 TSKEE6260 TSKEE-
Identify the main functions of a Metwork Operating
System
0/3 TSKE6250 TSKEE257 TSKE6247 - —
This screen shows Criteria and
linked Questions. Green entries
indicate confirmed evidence, Red
are unconfirmed
0/3 TSKEE250 TSKEE273 TSKE6248
0/3 TSKE6253 TSKE6264 TSKE6266 TSKG6263 TSKE6268 OBS2062 OBS2066 TSKEG270 TSKEGE261 TSKEE271 TSKEG248 TSKGG2S
213 TSKEE283 TSKEG265 TSKG6276 TSKES281 TSKES280 OBS2082 OBS2066 TSKG6252 TSKAS2SS TSKES2E2 TSKBE2ZE3




7) Then you can
Select Reports
link

We are now going to look at Reports available to an Assessor

E>nahle L

the complete LMS solution Create p Manage p» Deliver COLLEGE

== Assessor Dashboard 25 February 2010

Recently Viewed ltems Help W Quicklinks

View Portfolio: Sue Butler on LIS - Administrator Training WIP

View Group: L M3 Administrator Training

Marking

P llark Submissions
P Short Answers

P Portfolios

P Obsemvations

Messages

[ You have (0) new messages in vour inbox
L Announcements
W Links
WResources

Look Up Email

Contact Us Copyright ® 1995-2010 Virtual College Group PLC | All Rights Reserved

8) Select Report
required and
select Submit

E>nahle AL

the complete LMS solution  Create » Manage W Deliver COLLEGE

== Assessor Dashboard == Excel Export 25 February 2010

Excel Exports

Excel Export Reports

Select an expaort from the list below

Certificates F‘endini

Leamner Course List This page _ShOWS _you
List courses by Tutor group and Provider — the Reporting options
List leamers by assigned Manager i

List the status of all modules that each leamer is studying available
Login Report

Student Progress Report
Unmarked Submissions

I Submit I Cancel

ContactUs

Copyright @ 1995-2010 Virtual College Group PLC | All Rights Reserved




9) Tomarka
submission(s)
Select the
Mark
Submission
link

Powered by
VIRTUAL

COLLEGE

E>nahie

the complete LMS solution  Create » Manage P Deliver

25 February 2010

Help [ Quicklinks

Users

== Assessor Dashboard

Recently Viewed ltems

View Portfolio: Paul Butlerl on LMS - Administrator Training WIP

P Users
P Groups
P Reports
P Edit Profile

View Portfolio: Sue Butler on LWS - Administrator Training WIP

View Group: LS Administrator Training

Marking

P Obsenvations

Messages Help

[ You have (0) new messages in your inbox

" Announcements
©Links
WResources
2Look Up Email

Contact Us Copyright @ 1995-2010 Virtual College Group PLC | All Rights Reserved

10) Select portfolio

submission to
mark and click
Assess
Submission

In this example there is a submission awaiting assessment

VIRTUAL

COLLEGE

E>nahie

the complete LMS solution  Create » Manage P Deliver

== Assessor Dashboard == Portfolio Submissions 20 May 2010

Portfolio Submissions

Go directly to a record

Assessor can select a
portfolio submission to
mark

Search for multiple records by separating your search terms with commas in the box below.

Question v - |

Tick here to find partial matches

Question | Module | Submitted By |  Date Submitted |

O |dentify character sets used for data representation in electronic

chas e(Cuals 408 Networking - Unit 1 Knowlfdge/Practical Charies Walter 19052010 13:37 - 1 days
communications, .. ASCII

Activities ago

@ Destribe cable or witeless methods for connecting network components

2Quals 408 Networking - Unit 3 Underpinning Chares Waker 19/5/2010 11:27 - 1 day:
Knowledge ago

2Cuals 408 Networking - Unit 1 Knowledge/Practical Charss Walter 17R5201019:45 - 2 days

() Descibe the main hardware components of a network .
Activities age

I Assess Submission I

Copyright @ 1995-2010 Virtual College Group PLC | All Rights Reserved

ContactUs




11) When
submission
has been
marked Select
Assess

Learner’s answer is shown here

RTUAL

E>nable Vi

plete LMS solution Create » Manage W Deliver COLLEGE

Submission Details

The assessors view of
a learners submission

Activity

Diescribe cable or wirsless methods for connecting network companents

Charles Walter's Submission

Metworks today are connected by some sort of wire or cabling, which act as the network: transmps
cable that can mest the varying nesds and sizes of networks, from small to lzrge.

sion medium carmying signals between computers. There is 3 variety of

Their are three major groups of cabling connect the majority of networks:
= Coaxial

Evidence is visible
- Fiber-optic here

Files

The fallowing files hawve been uploaded with this submissian

Typs Attazhment Mams Flis Description
8] D Canis Tyoes Wigw attschment
® D Wrsass NawTks Visw Attschmsnt
2w Submission Hist
Criteria

Performance Criteria to be Evidenced

Parformancs Critsria

— Relevant criteria
Sglact ey dvar 2 00mponEnis BT 2Rtk

Knowledge Criteria to be Evidenced

Knowlsdgs Criteria

Ity Rtk Coneas andiEminaiony

Assessment

Score: /10

Commen ts:

Assessor can score and
make comments




Assessors view of a learner portfolio record

=» Assessor Dashboard == Portfolios == View Porfolio 25 February 2010

Course Module: | M$S - Administrator Training

Candidate Submissions
WIP
Candidate: Paul Butleri P Current Submissions
] ancidate: aul Butier P Submission History
1 Activities Started: 1 P Submission Conversations

Observations: 0 o .

Criteria & Evidence
Status: Studying

P Observations
P Criteria O !
P Learnert i

Actions

P Assess Submissions
P Finalise Portfolio

Name Type Mark Date & Time
Paul Butlerl Learner Q1.Create & departmental structure.. marked In Progress by ZE02200
Paul Butler&zzessor 1212:00
Paul ButlerAssessor Aszessor
£
. . Paul Butlerl is on LMS - Administrator Training WIP 2"{02122 i
enable sa Section Admin 111748

Contact Us Copyright @ 1995-2010 Virtual College Group PLC | All Rights Resenved




