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LMS USER GUIDE 
LINKING COMPETENCIES TO COURSES AND QUIZZES  

 
 

INFORMATION – These functionalities allow you to allocate a course relative to a competency level. Also link a 
competency level to quiz score.  

 
 
 

ADDING A COURSE TO A JOB SKILL 

1) Navigate to Job Skill using the relevant procedure for your level of access as shown below 

Section Admin Procedure Section Admin Dashboard>Job Skills 

Organisation Admin 
Procedure 

Organisation Admin Dashboard> Job Skills 

2) Select a Job 
Skill you 
wish to add a 
course to 

 
3) Click View  
 
 

 

 
 

4) Select 
Manage Job 
Skill 
Activities 

 
 

 
 



2 
28 July 2015 

5) Select Add 
Activity 

 

 

6) Select the 
course you 
wish to 
associate 
with this Job 
Skill 

7) Click Add 
Selected 
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8) Select the 

Competency 

level 

successfully 

completing 

this course 

will satisfy  

9) Click Finish 

 
 
 
 
 
 
 
 

 
 

 

  

Select the competency level 
successfully completing this 
course will satisfy  
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10) Navigate to Job Roles using the relevant procedure for your level of access as shown below 

Section Admin Procedure Section Admin Dashboard>Job Roles 

Organisation Admin 
Procedure 

Organisation Admin Dashboard> Job Roles 

11) Select the 

relevant Job 

Role and 

click View 
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12) To allocate a 
course at the 
same time as 
adding a Job Skill 
to a learner. 
Select View 
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11) Then tick  the 
Allocate 
activities box 

 
 

 
 

 
 
 
 

You can allocate the course to the 
learner prior to carrying out an 
assessment by ticking this box  
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12) Alternatively, 
select the 
Manage Skill 
Allocation option 
from the Job Role 
screen. 
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13) Click on the 
Select link to add 
a course to a Job 
skills competency 
level 
 

 

 
 
 
 

 
 
 
 
 
 
 

Select each level you wish to 
have the system allocate the 
course to the learner 
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14) Select the 
relevant course 
from the list and 
click the Add 
button 

 
 

 
 
 
 

 
15) Repeat to 
add the course to 
further levels. 

 
 
 
 
 

 
 
 

  

The course has now been 
added to the competency level 
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LINKING A JOB SKILL COMPETENCY TO A MODULE QUIZ 

  
1) From the Job 
Role screen 
select the View  
option relative to 
the Job Skill you 
wish to link to a 
module quiz 

 

 
 
 

 
 
 
 

2} Select the 
module which 
contains the quiz 
you wish to link to 

 
 

 
 
 

By linking a Job Skill to a Module Quiz 
you can directly relate a quiz score to a 
competency level 
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3) You can enter 
the relevant 
scores which 
map to each 
competency 
level. 

 

 
 
 
 
 

 


