LMS USER GUIDE

COURSE PHASES

INFORMATION — Course Phases is a way for the section administrator to restrict access to the modules of a
course according to the current date, learner status or actions taken by the administrator.

When to Use Course Phases

In some cases a course can be separated into distinct phases. For example an online course might run over a period
of weeks and have an offline component - such as a face to face workshop. Several of the units should be available
immediately, while other units should only be accessible to the learner after the workshop has taken place. This
suggests the course has two phases, a pre-workshop phase and post-workshop phase.

A phase might be denoted by something outside of the LMS, e.g. an offline workshop

In the above example two phases would be set up - the pre-workshop phase in which all but the first 'Introduction’
module would be disabled, and the post-workshop phase (set to be triggered on a certain date) in which the
remaining modules become available.

Normal type here

SETTING UP A COURSE PHASE

1) Navigate to Courses using the relevant procedure for your level of access as shown below

Section Admin Procedure |

Section Admin Dashboard>Courses

3) Select the
course you
require

4) Click the
Phases
quicklink

2) From the s,
Dashboard E>-nable VIRTUAL
Select the the complete LMS solution  Create B Manage B Deliver COLLEGE
Courses e e et ettt it e
qUiCklink == Section Admin Dashboard == Courses == View Course 01 August 2014

Charlie Help
7 Portfolio Course

H Mo Single Provider

®

PABS Registered Organisation

01-Aug-2014

Module Summary Help

Charlie Port 1 1 View ==
Charlie Port 3 1 View ==
Charlie Port 2 1 View ==

Quicklinks

Learners & Content
» Add Leamners

P Add New Module

P Add Existing Module(s)
» Manage Super Quiz

Advanced

» Business Objectives
P Phases
P Cetificate

P flew SOF Issue
P Unsatisfiable Criteria

Actions

Preview Course
Preview Evaluation
Course Restrictions

Upload Evaluation Responses
Delete Course
Edit Details

Group Summary

Charlie
Group 2
Group 3
Group1

Evaluation Summary

YYYYYY

ere a ay
Training Event Summary
There are currently no events associated with this course

ContactUs  Accessibility
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5) From the
Course Phases
page select
New Phase.

E>-nahle e

the complete LMS solution Create » Manage W Deliver COLLEGE

== Section Admin Dashboard == Courses == \iew Course == Course Phases 01 August 2014

Course Phases

Go directly to a record

Search for multiple records by separating your search terms with commas in the box below.

Phase v Find
#| Tick here to find partial matches

Phase | Modules | Details |

There are no items to display in this list

I MNew Phase I Trigger Phase Il Delete Phase Il View Phase
Phase Up | Phase Down

Copyright @ 1995-2014 Virtual College Group PLC | All Rights Reserved

ContactUs  Accessibility

6) You need to
create the
Initial phase

E>nahle 5 i

the complete LMS solution ~ Create B Manage W Deliver CGOLLEGE

== Bection Admin Dashboard == Courses == View Course == Course Phases == View Phase [

Enter a Title

View Phase

Phase Name Initial Phase
Give @ name to identify the phase, e.g.
"Induction"
Modules Title 1
Select the modules to enable or disable -
far the learner in this phase
|:| Diepartment Moniter Functionality SeIeCt the mo_dule
< to enable or disable
Learner Manager Functionalty for the learner in
this phase
New modules should not be addad to a phase which has been manually triggerad
Start Type 10 Starts when the course is allocated

Select when the
phase will start

Selact when this phase will start _
St RIE =R R (") Start based on the status of 3 previous module

() Starts on a given date
(©) An administrator will trigger the start of this phase

Lock Type () Enabled during this phase
Select howthe phase locks modules 5 | cessile during this phase Select how the
() Prevent submissions during this phase <+ I phase locks the
module

Save Cancel
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7

In this case the
Learner can
only access
the Learner
Manage
Functionality
Module after
completing the
Departmental
Monitor
Functionality
Module

E>nable

the complete LMS solution

Create » Manage p Deliver

VIRTUAL

COLLEGE

== Section Admin Dashboard == Courses == View Course == Course Phases == View Phase

09 November 2010

View Phase

Phase Name
Give a name to identify the phase, e.g.
"Induction"

Modules

Select the modules to enable or disable
for the learner in this phase

Start Type
Select when this phase vill start

Previous Module
Select the module and status that will
trigger the start of this phase

LockT

ype
Select how the phase locks modules

Second Phase

In this phase the
learner can only
access the Learner
Manager module after
completing the

Title |
D Department Monitor Functionalty

Learner Manager Funclionality

Department Monitor
Functionality module

=z

1

New modules should not be added to a phase which has bgén

() Starts when the course is allocated

@ Start based on the Status of a previous module
() Starts on a given data

() An administrator will trigger the start of this phas

Department Monitor Functionality

competent

(@ Enabled during this phase
() Inaccessible during this phase
() Prevent submissions during this phase

Save l l Cancel

anually triggered
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8) In this
example the
module can
only be
accessed
after a
specified
date

_) Starts when the course is allocated
) Start based on the status of a previous module

@ Starts on a given date -

~! An administrator will trigger the start of this phase

E> nable

the complete LMS solution

VIRTUAL

COLLEGE

== Section Admin Dashboard == Courses == View Course == Courpe Phases == View Phase
¥

09 November 2010

Phase Name Second Phase

Give a name to identify the phase, e.q.

"Induction”

Modules Title | b

Select the modules to enable or disable
for the learner in this phase

D Department Monitdr Functionality

Learner Manager Hunctionality

New modules should nn%& added to a phase which has been manually triggared

Start Type () Starts when the course is allocated
L (©) Start based on the status of a previous module
(@) Starts on a given date
() An administrator will trigger the start of this phase

S(Tleeth])?tem N November 2010 =
Select the date en the phase begins Tue Wed Thu Fri Sat Sun
26 27 28 29 30 A
2 3 4 5 6§ 7
. 11 1 & i— | Select a start date
16 17 18 19 20 2
23 24 25 26 27 28
30 1 2 3 4 5
Lock T: @ Enabled during this phase

Select how the phase locks madul
elect how the phase locks modules - . ) ;
C () Inaccessible during this phase

() Prevent submissions during this phase
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9) The
administrator
wishes to
Trigger the
phase in this
case

) Starts when the course is allocated

) Start based on the status of a previous module
) Starts on a given date

@ An administrator will trigger the start of this phase

ICourse Phases => View Phase

-» Section Admin Dashboard => Courses => View Course ==

10 November 2010

Phase Name
Give a name to identify the phase, e.g.
"Induction”

Modules

Select the modules to enable or disable for
the learner in this phase

Start Type
Select when this phase will start

Lock Type

Select how the phase locks modules

Second Phas

b

]

Title

Depar|

Leam!

ment Monitor Functionality

r Manager Functionality

New modules 4

hould not be added to a phase which has been manually triggered

() Starts when the course is allocated

) Start based on the status of a previous module
) Starts on a given date

© An administrator will trigger the start of this phase

© Enabled during this phase
) Inaccessible during this phase

) Prevent submissions during this phase

Save I [ Cancel
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10) In this
example the
administrator
is triggering
the phase for
groups of
Learners

E>nahle

the complete LMS solution

Create p Manage P Deliver

Powered by
VIRTUAL

COLLEGE

== 3action Admin Dashboard =» Courses == View Course == Course Phases == Trigger Course Phase

09 November 2010

Trigger Course Phase

Users from the filter below will be limited to those studying the course.

Trigger For
How should this phase be triggered

Trigger For Filter
Who should be moved to this phase?

I Trigger I l Cancel l

@ Trigger on afilter

Trigger the phase for a group of learners described by a user filger

(7 Trigger on a single user
Trigger the phase for a single user

The administrator can
trigger the phase for a
group of learners using a
new or existing filter

None / Unknown V.

PAB Enable Demonstration All Users

PAB Enable Demonstration Learners on PAB - Computfig
All Users

All Users +1

All Users +1

Contact Us

's PAB Enable Demanstration Leamners on in

‘s All Usersonin +1

Individuals: 1 Users (paulacres, ...)

Individuals: 3 Users (tomjones1, isbelSisbel3, )
's PAB Enable Demonstration Al Users on in
Multifilter

New Filter H View Filter
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Users from the filter below will be limited to those studying the course.

Trigger For
How should this phase be triggered

Trigger For a Single User

Who should be moved to this phase?

Trigger on a filter

Trigger the phase for a group of leamers described by a user filter

@ Trigger on a single user — | phase for a single

Trigger the phase for a single user

Go directly to a user

The administrator
can trigger the

user

You can search for a list of users by separating their names with commas more.

UserID v - |pau|acres

9 Partial Matches ' Sounds Like ' Exact Match

Or select a department or organisation

Search for the
relevant user

9 View Active Users ' View Expired Users

New Fitter ‘ ‘ View Filter

Trigger For a Single User
Who should be moved to this phase?

Go directly to a user

You can search for a list of users by separating their names with commas more.

User ID ~ - |paulacres

@ Partial Matches Sounds Like Exact Match

Or select a department or organisation

Select the relevant
user and click Trigger

User Type
Paul L5298DD paulacres2 Learner
cres3 LS298DD paulacres3 Learner
acresd LS298DD paulacresd Learner
Butler LS298DD paulacres16 Learner
Paul Acres18 LS2980D paulacres18 Learner
@ View Active Users View Expired Users New Filter | | View Filter
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Course Summary: Pauls Test Phase Course
Overall Progress: 0% This is what the learner would see on
the Course View page. The second
module is not available until the phase
Course Descriptior: criteria have been met i.e. previous
module status/Date/Administrator
NA triggered
Course Status Course Breakdown
Active Department Monitor Functionality 1 Activity &
Mot Started
Department Monitor Mot Attempted MIA MIA Start =
00 mins
NIA Learner Manager Functionality 1 Activity *
NIA
Learner Manager Unavailable MNIA NIA Locked[+
Functionality
Preferences
On '@ Off
On @ Of
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