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LMS USER GUIDE 
CREATING BUSINESS OBJECTIVES 

 

 
INFORMATION – Business Objectives can be created at Section Level and at Organisational Level in the Learning 
Management System so that courses that learners undertake can be mapped to the relevant Business Objectives. 
 
Objectives that are created at Section Level and added to the Current Business Objectives List and these then 
appear in the Default List of objectives that are accessible to all organisations. 
 
At Organisation Level objectives can be chosen from the Default List or new objectives created that are specific to 
that organisation.  

 

SECTION ADMINISTRATOR LEVEL 

1) Navigate to Users using the relevant procedure for your level of access as shown below 

Section Admin Procedure 
 

Section Admin Dashboard>Business Objectives 
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At Section Level 
 
2) Type in New 

Objective 
 

3) Select Add 
 

The new 
objective will then 
appear in the 
Current Business 
Objectives list 

In the following example 3 default objectives already appear and the Section Administrator has 
typed in their first new objective. 

 
 
 

 
 
 

 

ORGANISATION LEVEL 

Organisation 
Admin 
Procedure 

Organisation Admin Dashboard>Business Objectives 

 



3 
 

1) To create a 
new 
objective, 
type the 
name in the 
box, then 
click the Add 
button. 
 

2) To add an 
objective 
from the 
Default list 
select the 
relevant Add 
link 
 

At Organisation Level any Current Business Objectives set by the Section Administrator will 
appear in the list of available objectives.  Organisation Administrators can also add their own 
new objectives. 
 

 
 
 
 

 

To add an objective from the 
default list – click the relevant 
Add link 

Type in the objective 
and select Add to 
create a new objective 
at Organisation Level 


