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LMS USER GUIDE 
STATUS RULES  

 

 
 

CREATING A STATUS RULE 

1) Navigate to Status using the relevant procedure for your level of access as shown below 

Section Admin Procedure Section Admin Dashboard>Status Rules 

Organisation Admin 
Procedure 

Organisation Admin Dashboard>Status Rules 

2) Select Status 
Rules from 
the quicklinks 
on the 
dashboard 

 

 
  

Section Administrators 
Mo
s 

Organisation Administrators 
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3) Select New 
Status Rule 

 

 

4) Before you 
create a 
status rule. 
You need to 
use an 
existing filter 
or create a 
new filter 
 

5) In this case 
we will create 
a new filter 
the filter 
determines 
who this rule 
applies to 

 
6) Select New 

Filter 
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7) To complete 

the form 

follow these 

steps 

8) Step1 select 
type of user 
In the main 
this will be 
Learners 
 

9) Step 2 Refine 
your filter 
using the 
available 
parameters 
 

10) Step3 You 
can include 
other filters( If 
you do not 
wish to 
include the 
original filter 
please tick 
this box) 

 

 
 
 
 
 
 
 
 
 

11) Step 4 give 

the filter a 

name(if you 

don’t the 

system will 

auto 

generate 

one) and 

then click 

save 
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12) Follow the 
steps and 
associated 
instructions 

13) Then select 
Save 

 
 

 
 

Please note; If 
selecting 
‘competent’  
for the condition 
’Reaches the 
Status’ another 
parameter will 
appear in the 
actions box.  This 
is called ‘Delay 
(In Weeks)’. 
 
This parameter 
allows you to 
delay when the 
action will happen 
e.g. selecting a 4 
week delay will 
mean that the 
action will not be 
carried out until 4 
weeks after the 
user reaches the 
status 
‘competent’.   
 
If using status 
rules with 
superquiz scores 
please refer to 
the superquiz 
user guide. 
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14) The status 
rule is now 
available to 
view 

 

 
 
 

 


